LMS Roster Validation

To ensure that all companies maintain a current student roster per PJM Manual 40,

Certification & Training Requirements, PJM is requesting each company validate their LMS

student roster and sign off that the roster is complete and correct.

1 Loginto the secured LMS Roster Validation site (using your PJM Tools credentials).
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To ensure that all companies maintain a current student roster per PJM Manual 40,
Certification & Training Requirements, PJM is requesting each company validate their LMS
student roster and sign off that the roster is complete and correct.
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2 Select "Verification Tasks" from the navigation menu (left side of panel).

3 Navigate to the Task Verification for your company.

4  Click your company name
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o A "Verification Task" task panel displays.

o Select "Link to List" to review your company PJM LMS roster (new window opens).



https://www.pjm.com/-/media/documents/manuals/m40.ashx
https://www.pjm.com/-/media/documents/manuals/m40.ashx
https://connect.pjm.com/LMS/SitePages/Home.aspx
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5 Review the roster and then return to the "Verification Task" panel.

o Sort on any of the visible fields or use the "Filter" (top-right side of panel) as

needed
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6 Once your roster review is complete, go to the "Verification Tasks" panel

o Select the "Edit" button
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o Update the "Status" by selecting one of the options from the dropdown menu
e If the roster is 100% correct, select "Personnel Roster Correct, No Changes"

e If the rosteris incorrect, select "Personnel Roster Incorrect, Changes Required"

%}’F For each roster record requiring a change, enter the operator name

7 Upon completion, select "Save" to complete the PJM LMS Roster Verification
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8 Log out of the site

e Select your name from the top-right corner
e Select "Sign-Out"

Questions: TrainingSupport@pjm.com
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