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Requesting Access to Cost Agent

Access to Cost Agent is granted through Account Manager. Your company’s Company Account Manager (CAM) can
either directly assign your access, or you can request access, which your CAM will then need to approve. CAMs do
not need to have Cost Agent access in order to grant access to others in the company. If a CAM needs access to
Cost Agent, the request will be automatically approved.

To request access, sign in to Account Manager and follow the steps below. If you do not already have an account,
instructions for creating one can be found on the Sign In page (Figure 1), under User Guides.

Figure 1.  Account Manager Sign In Page

é/ | about pjm | training | committees & groups | planning | markets & operations |

Operational Data CONTAC
Winter Storm Elliott Info
Data Directory Account Manager ﬂl
Interregional Data Map Account Manager is a tool used to create accounts and request and grant access to PJM's tools
and website.
PJM Tools A (866) 400-1
Production PRaister (610) 666-1
PJM Security TraffEmsiwew 2L Sign In | Register Member Re

System Requirements If your company is not a member of PJM or your company is not listed when registering for an

account, request a company account be created.

Upcoming Changes Release Notes

Tools Information v Acceptable Terms of Use
Data connections should not exceed 600 per minute.
Account Manager A
Account Managers Requests (CAM)
Account Manager Members
Release Notes Update Voting or Affiliate Member CAM (All Tools)
Automated Combustion Other or Non-Member (CAM)
Turbine Notification Add/Remove (CAM) or New Company Account
Program Account Rename Request
Billing Line Item Transfer Form A1 (PDF) - authorization for non-PJM members/market participants for use of PM bilateral

power contracting Bulletin Board
Bulletin Board

, User Guides
Capacity Exchange

Date
Data Miner v New User Registration Workflows Quick Guide 7.20.2023
AP| Guide 6.29.2023

Data Viewer
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Once signed in to your account, navigate to the Account Access tab (Figure 2) and click Request Access.

Figure 2. Account Access Tab and Request Access Button

User Profile
Profile Informagipn Pl Certificates  Stakeholder Profile

Account Access

Below are the accounts and tools access that are currently on the account.

Show terminated afcess | Reguest Access ] L fiew Pending Access

Figure 3. Request Cost Agent Read/Write Access

Q Q

Access Selected Access

Billing Line Item Transfer Read Only

Billing Line Item Transfer Read/Write Q
‘ ) add
Bulletin Board Read/Write Selected Access
Capacity Exchange Read Only » Cost Agent Read/Write
Capacity Exchange Read/Write <

Certificate Based Authentication Opt-In

«
Cost Agent Read Only

Cost Agent Read/Write

Data Miner 2 Non-Member API
Data Viewer Read Only
DER Directory Read Only .

Cost Agent is a web application that tracks the Variable Operating Cost and Maintenance Adder (VOM) integrated with the energy offer subt

facilitates fluent communication between the Market Seller, PJM, and IMM so that the Markets Seller can avoid financial penalties for incluf
sted with the energy offer submittal and verification processes in Markets Gateway. It allows

t Unit ID, and the template data and versions associated with such unit ids. It also facilitates fluer

Comments
ties for including a VOM adder in their cost-based offer that has either not been approved or that |5

s

Please use the comments field to provide information to the Company Account Manager to help determine what access you require.
4

hat access you require.

On the Request Access screen (Figure 3), be sure to first add all accounts for which you will need Cost Agent
access. If you need a different type of access for different accounts — Read Only versus Read/Write, for example —

the requests should be separate.
i ¥ s meno |

Then, in the Access box: ﬁ Cost Agent
=)
o Highlight Cost Agent Read/Write. OtherTools > ||
e Click the Add arrow to move it to the Selected Access box. (2 Pum.com
(1) Sign Out

o Then click Next at the bottom right of the screen. After ki
D & Submission Al

clicking Next, review your request and click Submit on the Actions ¥
final screen.
59 Jen Test 2

Once access is granted, Cost Agent can be opened from the
My Tools menu.
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Accessing Your Account(s) in Cost Agent

If you have requested Cost Agent access for more than one account, you will be able to switch between various
accounts by clicking the down arrow next to the currently active account (Figure 4) and selecting a different account.
If you only have Cost Agent access for one account, there won't be an arrow.

Figure 4. Account Access Tab and Request Access Button

My Tools ¥ Eastern Prevailing ¥ Light Theme V¥ Stage Jefferson ReadWrite Session Expiration: 23:59:048 'V PJMTST |

= % Cost Agent

PJMTST

Assigning Primary Contacts in Cost Agent

Any time there is a status change to a submission in Cost Agent, anyone who is designated as a Primary Contact for
the company’s account in Cost Agent will receive an email notification. If no one is designated as the Primary
Contact, then all people on the account will receive all of the emails related to submissions. Multiple Primary
Contacts can be selected.

To set up Primary Contacts, click the down arrow next to Create New Submission. Next, click Settings (Figure 5).

Figure 5. Navigate to Settings Tab

My Tools ¥ Eastern Prevailing ¥ Light Theme ¥ Stage Jefferson ReadWrite Session Expiration: 23:47:05 W PJMTST | PJM TEST ( FREEMJ_TST_E) | Sign Out | Contact | Help

- ¥ Cost Agent ]
e S R — v e — — _____ -3
]
PIMTST 4
+ Create New Submission E | Select Columns | [57)
Submission (Il Company Review -
- Submission Alias & of Units - Year & . . . . . . Status o
Actions b % s Name 3 fear ¥ Major Maint. Miner Maint. Combined Maint. Operating Cos Submitted
Adder Adder Adder Adder 9 1l v
Al
59 JenTest2 1 PIMTST 2024 N/A N/A N/A $2.56/MWh  03/07/2024 Subrijitted
Records Per Page: |15 ~ < < f-iofirecords >

<
= Y Cost Agent 5
.1
il 1 it — —____ — R ——— ]
i i
Settings L=

Contact Information

First Name % Last Name % Email Address % Phone Number $
Primary
Ryan Hahn ryan.hahn@pjm.com RRRARRRRR VA
Jennifer Warner-Freeman jennifer.freeman@pjm.com 6106664713
Records Per Page: € < qzof2records > P

Once on the Settings page (Figure 6), you should see a list of all people who have access to the account. Check the
box for any/all people who should receive submission status update emails. Anyone on the account with Read/Write
access should be able to make the Primary Contact assignments.
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Viewing Current Submissions
Main Page Navigation

From the main page in Cost Agent, you will be able to view all submissions for your organization. Anyone in your
organization with Read Only or Read/Write access to Cost Agent will be able to see all submissions made by others
within the organization. Permissions to submissions are on an organization level, not an individual user level.

As shown in Figure 7, you can decide which columns you wish to see in this view by clicking Select Columns. The
default view includes the Submission ID, Submission Alias, the current adder values and the status of the
submission. Click the Submission ID to view the detailed submission data.

Figure 7.  View Submissions and Customize View

B Cost Agent

T 5 ‘

submission - Homber Company  Revie Year & actions
*

Submission Alias ¥
[ 7 N Oper: e
Actions it s ki i Major Maint. Adder  Minor Maint. Adder  ComPIned Maint Ay ot Sube e Submission 10D

us
Adder £ all d 43
Al

Submission Alias

2 JenTest1 o 2023 $9.90/MWh 50.13/MWh HiA $0.69/mmBTU nP Number of Units 2023

Records Per Page: (15 v € € 1.qoftrecords > (8 Company Name
(%) review vear

Because adder values will likely change through the course of the review as data is
refined, unless the submission has a status of “Approved,” the values shown should
not be used in the unit’s cost offer. Complete instructions for the implementation of

adders will be provided in an email at the end of the review process.

Submission Status

All submissions will show the current status. Only submissions with statuses of “In Progress” or “Waiting on Market
Seller” will be editable by the market seller. An “In Progress” submission is one in which the user has clicked “Save
for Later” on an incomplete submission. Colors in Figure 8 correspond to the colors in the Status column.

Figure 8. Submission Status Flow

In Progress

Submitted Under PJM Review Waiting on Re-Submitted

Market Seller

L

Approved Canceled Approved
OR OR
Rejected ; Rejected '|-"
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Creating a New Submission From a Blank Form

To create a new submission, click Create New Submission (Figure 9). In the Create New Submission dialog box,
select the Blank Form option (Figure 10). Once a unit has a submission initially set up in Cost Agent, the user will be
able to build on to that unit's submission in future years, assuming the unit remains in the same account.

Figure 9. Create New Submission Button

My Tools ¥ Eastern Prevailing ¥ Light Theme ¥ Stage Jefferson ReadWrite Session Expiration: 23:12:23 ¥ PJMTST | PJMTEST ( FREEMJ_TST_E) | SignOut  Contact | Help

-
- Y Cost Agent 4 E
7 — R B i Tl S __IS 8
3
PJMTST =
+ Create New submission [ I Eeg e B
ey Number 5
Re
SIS Submission Alias & of nits  ComPany  Fevied Status &
ptions P ® 4" Name & Year $ Major Maint. Minor Maint.  Combined Maint.  Operating Cost  Submitted
Adder Adder Adder Adder s Al v
A v
59 JenTest2 1 PJMTST 2024 N/A N/A N/A $2.56/MWh  03/07/2024 Submitted
Records Per Page: (15 v| < < q1of1records > »

Figure 10. Create New Submission From a Blank Form

Create New Submission X

Changes to the adder unit of measure can t sending an email to PerfComp@pjm.com
Blank Form

[ Cancel ] [ Submit ]

Figure 11. VOM Adder Options

Maintenance Adder Operating Costs Your choice to use unit-
“ . | s
Use Operating Costs will impact your selections in
Submit for PJM/IMM Default Adder the Create New Submission
Review/Approval - - form (Figure 12).

@ Defatit adders for Minor

Ty — Maintenance and/or
se Minor L ubmit for g :
Kieiobanocs PIM/IMM Submit for PJM/IMM Operating Costs do not
Default Adder Review/Approval Review/Approval require data entry into

. Cost Agent.
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1. On the Create New Submission form (Figure 12), add an alias for the submission. It is recommended to use
the unit name.

2. Check the boxes for the unit-specific adders desired: Maintenance Adder, Operating Costs, or both. If you
only want one type of adder — Operating Costs, for example — then uncheck the box for the other type of
adder. Default adders for Minor Maintenance and/or Operating Costs do not require data entry into Cost
Agent.

3. For Maintenance Adders, select if you want a unit-specific major maintenance adder only, a unit-specific minor
maintenance adder only, or both unit-specific major and minor maintenance adders. A combined submission is
reserved only for unit types for which PJM does not have default adders developed.

4. For all requested adders, a unit of measure must be selected. Examples include $/MWh or $/mmbtu.

5. Last, for the operating cost adder, the calculation basis — whether the adder is based on a fixed period or
based on a rolling average — must be specified.

6. Once all selections are made, click Submit to continue.

Figure 12. Create New Submission Form

Create New Submission X
From * Blank Form v
Submission alias * | 4 Unit 10 CT
Maintenance Adder Major and minor v 3
T Adder unit of measure (Major) *  S/MWh v If you need multiple of a particular
2 4 type of adder — for example, major
Adder unit of measure (Minor) *  $/MWh v maintenance adders based on starts
l AND run hours - then an additional
Operating costs submission will be required.
Enabling multiple adders of a
Adder unit of measure * $/mmBTU v particular type in a single
submission is an enhancement
Calculation basis * Fixed Average v | B planned for a future release.

Changes to the adder unit of measure can be requested by sending an email to PerfComp@pjm.com

[ Cancel M Submit ] 6
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Updating an Existing Submission for a New Year

If a unit has a previously approved submission, the existing submission can be updated with the most recent year's
data rather than creating a new submission from scratch. The existing submissions can be accessed in two different

ways:
1. Access through the Create New Submission button and corresponding drop down list as seen in Figure 13.

2. Access through the dashboard page as seen in Figure 14.

Figure 13. Click Create New Submission and Select a Currently Approved Submission to Update

—

[ = Create New Submission v] [ Select Columns ]

Create Mew Submission

From *

Vo ey

Changes to the adder unit of measure cank ™= m Comp@pjm.com

) ()

e LN E
o o e p o
B & “m

Santa Steam (2024)

Blank Form

Figure 14. Dashboard page

. Number q
Submission Submission Alias & of Unis | Sompany | Review Year
; D ¢ - Name @ =
Actions =
16 Al v

16  Santa Steam 1 - 2024
Records Per P

Add the most recent year’s expense data and supporting documentation. Review the submission and click Submit.

PJM © 2024 www.pjm.com | For Public Use 7|Page



‘é/ Cost Agent User Guide

Changing the Submission Configuration

While changing the configuration of VOM submissions is only allowed once per year at the time of the annual review,
there are several scenarios in which you may wish to change the configuration of a unit's submission for the
upcoming year.

Change the unit of measure for a particular adder (MWh, hour, MMBtu etc.)

Add a new unit-specific adder when a default adder was previously being used

Remove a unit-specific adder when using the default adder is preferred for use going forward

Change the submission Alias

In the past, this required creating a new submission from scratch, however, now this can be done by simply changing
the configuration of the submission. Please note that you cannot change the configuration of a currently effective,
approved submission, however, when you click Create New Submission and select a previous submission from
which to copy, or create a new submission from scratch, you will be able to make changes to the submission
configuration. Changes to the submission configuration will not edit/update previously approved submissions.

To change the configuration of a submission, click on the Edit Submission Configurations (Figure 15) button at the
bottom left of the submission page.

Figure 15. Edit Submission Configurations Button

[ Edit Submission Configurations ]

PJM © 2011-2026. All rights reserved

Once you click the button, a dialog box like what is seen below in Figure 16 will pop up. This box is very similar to the
dialog box that comes up when creating a submission from a blank form.

PJM © 2024 www.pjm.com | For Public Use 8|Page
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Figure 16. Edit Submission Configurations - Before

Edit Submission Configurations

From

Submission alias *

Maintenance Adder
Adder unit of measure (Major) *
Adder unit of measure (Minor) *
ESH factor *

Operating costs

Adder unit of measure *

Calculation basis *

Nuke - Combined

Nuke - Combined 1

Major and minor v

$/ESH v 3

$/mmBTU v/

Cyclic starting factor

S/MWh v

Fixed Average v | 4

[ Cancel ][ Submit ]

In this example, there are several things that | want to change.

1. Change the submission alias since we aren’t using a combined adder for this unit

Remove the minor maintenance adder

2
3. Change the unit of measure for the major maintenance adder to $/MWh
4

Change the operating cost adder from a fixed average to a rolling average

PJM © 2024
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Figure 17. Edit Submission Configurations - After

Edit Submission Configurations X

From Nuke - Combined
Submission alias * Nuke - Major and Operating only
Maintenance Adder Majoronly v

Adder unit of measure * S/MWh v

Operating costs

Adder unit of measure * S/MWh

Calculation basis * Rolling Average v/

[ Cancel N Submit ]

Note the warning message at the top of the dialog box in Figure 17. This warning shows up any time data is being
removed from a submission. In this case, not only is the minor maintenance history being removed, but the operating
history for the major maintenance will also be removed because | selected to restate it in $/MWh instead of $/ESH,
so a complete MWh operating history will need to be inserted into the submission. Additionally, the entire Operating
Cost history will be deleted because of the change to the calculation basis.

If you are working on a submission that was created as a copy of a previous submission and make a mistake
accidentally wiping out data you did not intend to, you can simply delete the copy you are working on and create a
new copy from the original to get back to where you started. However, if you are editing a submission that you
created from scratch and have already entered data into it, there is no remedy to recover any data that may be lost
when changing submission configurations.

Atfter clicking Submit, you will return to the submission data sheet where you will notice that the operating history for
Major maintenance will be blank, but the dollar amounts will still be populated for the entire operating history. Al
sections pertaining to the minor maintenance adder will be removed and the Operating Cost section will be
completely blank since Rolling Average data gets entered differently than Fixed Average data.

PJM © 2024 www.pjm.com | For Public Use 10|Page
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In this example (Figure 18), | only want to change the alias and add an operating cost adder.

Figure 18. Edit Submission Configurations — Add Operating Cost Adder, Before and After

Edit Submission Configurations X
From esh factor new submission
Submission alias * esh factor new submission
Maintenance Adder Major only v
Adder unit of measure * $/mmBTU v

Operating costs

Adder unit of measure *

Calculation basis *

[ Cancel M Submit }

Edit Submission Configurations X

o Configuration changes to Adders can result in data loss.

From esh factor new submission
Submission alias * Unit 2 While no data will be deleted
due to this set of
Maintenance Adder Majoronly configuration changes, the
warning about potential data
Adder unit of measure * S/mmBTU v loss will still come up.
Operating costs The message is not “smart”
enough to know when your
Adder unit of measure * S/MWh changes will or will not result
in data loss.
Calculation basis * Rolling Average v

[ Cancel N Submit J
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Adding Data to a New Submission

After clicking Submit on the Create New Submission form, a New Submission page will come up.

Add Units to the Submission

1. Click Add above the Unit Information box to add unit(s) to the submission. The Add Unit dialog box will
pop up (Figure 19).

2. Click the down arrow to get a list of units assigned to your account. Select the unit you wish to add.
3. Click Submit.

As in the past, if you have multiple units of the same technology type at the same plant, those units can be combined
into one submission. Adding multiple units to one submission can be achieved by repeating the Add Units to the
Submission steps. Once you have added the necessary unit(s) to the submission, the results should look similar to
the image in Figure 20.

Figure 19. New Submission Form, Add Unit Box

- % Cost Agent

[ Feedback ‘

New Submission

Unit Information 1
@ petcie
Market Unit ID & Unit Name $ Unit Type

J

No records found.

Records Per Page: (15 v| € < o0of0Orecords >

Add Unit X

Market unit name * ‘

R

TSTUNIT 2 CT
TSTUNIT 3 CT
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Figure 20. Units Added to New Submission Form Example

Y Cost Agent ¥
New Submission =
Unit Information
Add Delete
Market Unit ID & Unit Name & Unit Type &

99990101 TSTUNIT 1 CT (a3

99990102 TSTUNIT 2 €T €T

Records Per Page: (15 v € < 170f2records > P

Make Black Start Selection

Select the Yes or No radio button (Figure 21). This selection will populate only if the Major and Minor maintenance
have the same unit of measure, or if a combined maintenance adder was selected. Please note this selection is
optional. If selected, the maintenance adder for black start units shall be calculated with 1% of total maintenance
expenses removed.

Figure 21. Black Start Selection Buttons
Use 1% maintenance adder as variable black start service cost *

Yes o No

Enter Last Year’s Detailed Cost Information

As with previous VOM submissions, only the most recent year requires detailed expense/cost information.
1. Add each expense/cost by first clicking Add Expense or Add Cost (Figure 22).

Figure 22. Cost Details Form

2023 Cost Details 1

Do not include any fixed costs or any costs that are already included in the Avoidable Cost Rate template.

Major Maintenance Costs [ Add Expense

Maintenance System Maintenance Expense Type & Description Cost &
Actions

No records found.

| $0.00

Minor Maintenance Costs Add Expense

Maintenance System % Maintenance Expense Type % Description % Cost &
Actions

No records found.

Total $0.00

Operating Costs Add Cost

Operating Cost Type % Description $ Cost &
Actions

Any adder type that you did not select in the initial Create New Submission form will not
show up in this screen. For example, if you are choosing only to submit unit-specific operating
costs, neither of the maintenance expense tables should show up.

Total $0.00

PJM © 2024 www.pjm.com | For Public Use 13|Page
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After clicking the Add button, an Add Expense/Add Cost box will come up (Figure 23). When entering a new
expense/cost:

2.
3.

7.
8.

For maintenance expenses, select the Maintenance System.

Select an Expense type or Operating Cost type. For expenses/costs that do not fit in the pre-populated
categories, select Other and be sure to add explanatory detail to the Description field.

Populate the Description field. This is a free-form text box. The description should include enough detail so
that it is clear what work was performed. For example, for Maintenance System = Combustion Turbine, and
Expense Type = turbine blades repair/replacement, an acceptable Description could be “high-pressure

turbine blade #3 replaced.”

Add the dollar amount for the expense/cost.

Add a documentation reference. This could be the file name or, more specifically, a location in the file where
the expense/cost is documented.

Click Submit.

Repeat steps 1-7 for each expense/cost.

Figure 23. Add Expense and Add Cost Boxes

Add Expense

Cost *

Maintenance system *

Expense type *

Description *

Documentation ref.

Diesel/reciprocating engine overhaul

Please add additional details for expenses

Engine v

o
$80,000.00 ¥

VOM documentation.xlsx, Major tab

PJM © 2024

|2
/ Add Cost x
« 3
v W Limestone v
Description * Please add additional details for costs
«—4 —>
5 .
o $2,500.00
\ 6 el oM documentation.xlsx, OP tab
N~
Cancel || submit Cancel o Submit
\ 7
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Figure 24. Completed Maintenance Expenses and Operating Costs Example

2023 Cost Details

Do not include any fixed costs or any costs that are already included in the Avoidable Cost Rate template

Major Maintenance Costs Add Expense
Maintenance System % Maintenance Expense Type ¥ Description % Cost
Actions
7@ Gas/Combustion turbine  Turbine blade repair/replacement Please add additional details for expenses $50,000.00
[# |8 Engine Diesel/reciprocating engine overhaul Please add additional details for expenses. $80,000.00
Total $130,000.00
Minor Maintenance Costs ‘ Add Expense
Maintenance System % Maintenance Expense Type Description & Cost
Actions
\_I' ] Condenser Repair and replacement of condenser components Please add additional details for expenses $4,500.00
[# |® Cooling towers Cooling tower fan motor and gearbox inspection Please add additional details for expenses $2,000.00
[#[@  wansformers Repair and replacement of transformers Please add additional details for expenses $10,000.00
Total $16,500.00
Operating Costs [ add cost |
Operating Cost Type % Description % Cost %
Actions
[#(m Limestone Please add additional details for costs $2,500.00
(& [® Water Please add additional details for expenses $1,500.00
(#[w Ammonia Please add additional details for casts $1,000.00

Total $5,000.00

Expenses/Costs can be edited by clicking on the pencil icon in the Actions column or deleted by clicking on the
trash can icon in the Actions column (Figure 24). Use the trash can icon with caution, because the tool will not
confirm your decision to delete before removing the record.

Enter Historic Costs and Operating History

After entering the previous year's detailed costs, you will have to enter the operating history for the previous year, as
well as the total expenses and operating history for the 10-year or 20-year period selected (Figure 25).

Notes:
¢ Unless a unit has been operational for less than 10 years, the operating history should be entered for all
10 or 20 years, irrespective of unit ownership during that period. Operating history data can be found in GADS.
¢ Only expenses/costs for which documentation exists should be entered. If there is no documentation, or
simply no expenses, for a particular year, enter $0 in the Annual Dollars field, but still populate the Operating
History field (see Figure 28).

1. First, select the desired time period for the historical data. Note that if you select 20 years, the table will not
change size, but you will get a scroll bar on the right side of the table enabling you to view all of the rows.

2. To enter data for individual years, click the pencil icon in the Actions column at the left of the table. First,
enter the operating history for the most recent year and then enter total dollars and the operating history for
the rest of the time period.
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Figure 25. Total Historical Costs

Total Major Maintenance Costs (i)
= = : Maintenance period * | 10 years v | | 3 S
7 Actions Year ¥
2
= 2022 -
o 2021 ot ¢
7 - 2020
= 2019
: = — 2017 | [——
. 2016 N—
. v 2015
2 - ] 2014 .
\ Total

After you click the pencil icon for the desired year, fill in the total annual dollars and the operating history for that year
(Figure 26). For the most recent year, the Annual Dollars field will be pre-populated from the data already entered
above.

Figure 26. Edit Total Maintenance/Operating Cost Form

Edit Total Maintenance Cost X Edit Total Operating Cost X
Year 2023 Year 2023
Annual dollars ($) * $130,000.00 Annual dollars () * $5.000.00
Operating history (MWh) * [ 10,000.000 ] Operating history (mmBTU) * [ 550,000,000 J
[ Cancel ] [ Submit ] [ Cancel ] [ Submit J

Click Submit when you are finished and repeat for all years in the operating history, as well as for each component
of your VOM adder (major, minor, operating cost). If the unit of measure (for example, $/MWh) is the same for two or
more components of the VOM adder, please ensure that the operating history (for example, MWh) matches between
them for each year in the history. The tool will not populate/validate this for you.
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Note that if you are using a fixed average operating cost calculation, you can select how many years of data
(between 1 and 5 years) to include in the calculation. If you select fewer years to include in the calculation than are
saved in the submission, the tool will only use as many years as you have selected. Years not being used in the
calculation will be denoted in grey font as seen below in Figure 27 .

Figure 27. Fixed Average Operating Costs - selection of historic years

Total Operating Costs

Operating Cost caldffation Period * | 2 years v

Annual Dollars (5) & Operating History (MWh) &

Year &

2025 £250,000.00 1,500.000
2024 $320,000.00 1,800.000
2023 $500,000.00 3,000.000

2022 $100,000.00 500.000

z
SISSISICIE

2021 $450,000.00 2,500.000
e »
Total $597,757.69 3,300.000

While this part of the process may seem tedious, it will only need to happen when creating a submission from a blank
form. Because the information will be stored in a database, in subsequent years, the previous submission can be
pulled up and added to. An example can be seen in Figure 28.

Figure 28. Create New Submission From Previous Submission Example

Create New Submission x

From

000317 (Titan - 3 units)
000315 (Titan - 2 units)
000205 (Panama - Units 1-4)
Blank form
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Once you have finished entering data for all of the years in the unit’s history, the tool will escalate the historic dollars
to account for inflation. It does this based on escalation factors for each year (Figure 30), which can be seen by
clicking View Escalation Index. Once the dollars are adjusted for inflation, they are summed for a final total. The
operating history is not adjusted and is just summed, as seen in Figure 29.

Figure 29. Completed Total Major Maintenance Costs Table Example

Total Historical Costs " View Escalation Index

Total Major Maintenance Costs

Maintenance period * 10 years

Annual Dollars ($) & Operating History (MWh)
Actions Year ¥

s 2023 $130,000.00 10,000.000
/) 2022 $100,000.00 10,000.000
s 2021 50.00 10,000.000
) 2020 $0.00 10,000.000
7 2019 $0.00 10,000.000
7 2018 $100,000.00 10,000.000
s 2017 50.00 10,000.000
7 2018 $0.00 10,000.000
7 2015 $0.00 10,000,000
7 2014 $0.00 10,000.000

Total $389,640.37 100,000.000

Figure 30. Handy Whitman Escalation Index Table

View Escalation Index X The Handy Whitman Index can also be
found on PJM’s website on the Cost
Handy Whitman Table Development Subcommittee page.
Year Index Escalation Factor
2024 1061 1.000
2023 1015 1.045
2022 953 1.113
2021 861 1.232
2020 779 1.362
2019 760 1.396
2018 745 1.424} -
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Add Supporting Documentation
1. To add supporting documentation, click Add to the right of the Supporting Documentation table.

2. When the Add Support Documents box comes up, click Choose to select a file from your file system. Please
note the acceptable file types listed in the Add Support Documents box.

3. Once you have selected the file, it will show up in the Add Support Documents box as seen in Figure 31.
4. Toremove a file that was selected erroneously, click X to the right of the file name.
5. Click Upload to upload the file.

6. Once the file is done uploading, it will disappear from the Add Support Documents box, but it should be
visible in the Supporting Documentation table as seen in Figure 31.

7. Multiple files can be uploaded through this dialog box. Click Close when you have uploaded all necessary
documents.

Figure 31. Upload Supporting Documentation

Supporting Documentation

Filename 3

Upload Timestamp 1%

Records Per Page: (15 v| € < 00ofOrecords >

Add Support Documents X

Supper bcumenta| r maintenance and operating costs can be uploaded in bulk below. Accepted file
formad 2 [sv, DOC, 5 JFIF, JIF, JPE, JPG, JPEG, PDF, XLS, XLSX, and ZIP.

{-l- Choose ]{1‘ Upload J[o Cancel J

3 Cost Agent_User Guide.docx 3.0 MB @ 4

Add Support Documents
Supporting documentation for n
formats are CSV, DOC, DOCX, JF ose
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Add Comments

If there is any additional explanation you feel is needed at the time of submission, please enter it in the comments
section. To add a comment, click Add, and to delete a comment, click Delete (Figure 32).

Figure 32. Add/Delete Comments

Submission Comments Add Delete

Comments Username Organization Date Posted

No records found.

Records Per Page: (15 v| < < 0.0ofOrecords >

Review and Submit

Once you have finished entering your data and uploading your documentation, review the proposed adder and click
Submit. If you have not finished the submission and wish to come back to it later, you can click Save for Later.
Lastly, if you wish to cancel the submission, you can do that here too by clicking Cancel (Figure 33).

Figure 33. Review and Submit

2024 Requested Adders

Major Maintenance Adder: $3.90/MWh
Minor Maintenance Adder: $0.30/MWh
Operating Costs: $0.02/mmBTU

Cancel Save for Later || Submit

Review Process

Once you have submitted all of your information, the submission will enter “Submitted” status. At this time, PJM will
begin their review of the submission. Once PJM begins their review, the status will be updated to “Under PJM
Review.” You will receive an email notifying you when the status of the submission changes (Figure 34).

Figure 34. Submission Status Changed Example Email

Tue 3/5/2024 2:00 PM
Cost Agent <costagent-donotreply@pjm.com>
Cost Agent - Submission Status Changed
To
oThws message was sent with High importance.
Submission 'I' ¥ for organization has changed to status 'Waiting on Market Seller'.

Please login to Cost Agent Fempe to view the submission.

If you have any questions regarding this email. please contact PJM's Member Relations at custsve@pjm.com or 610-666-8980.
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Responding to Comments

If, upon completing their initial review, PJM has comments or questions about any of the individual maintenance
expense or operating cost items, or questions about the submission in general, the status of the submission will be
changed to “Waiting on Market Seller.” You will receive an email notification regarding the status change, and you will
see a pink dot on the Comment icon in the Actions column for the row(s) for any item(s) in question (Figure 35).

Figure 35. Line-Iltem Actions and New Comment Indicator Example

Minor Maintenance Costs [ Add Expense

Maintenance System $ Maintenance Expense Type $ Description & Cost &
Actions ‘

. —
(m](#) (@ Qother Borescope inspection $1,000.00
Total $1,000.00

Actions

(o](s)(a)

To view the comment(s), click the Comment icon. The Add and View Comments box will come up (Figure 36). Here,
you can view a comment entered by PJM and add a new comment to respond to the question/comment. Click Add
when you have finished your comment. You can add multiple comments before closing the dialog box. When you are
finished adding comments, click Close.

Figure 36. View a Line-ltem Comment and Add a New One

Add and View Comments

Comment * The borescope inspection is done every 2,000 run hours.

Add

Comment $ Posted By &
Date Posted %

Is the borescope inspection done on a time-based interval, for example, annually? Or
is the inspection done based on starts or run hours? If it is the former, this is not an freemj_STG 04/02/2024 17:19

allowable VOM expense.

Records Per Page: |’15 v~| « < 1-1 of 1 records > »

Close

—_——
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In addition to comments on specific line items, PJM may add comments to the general submission. You can respond
to these comments by clicking Add and adding a new comment. Click Save when you are finished (Figure 37).

Figure 37. Add a General Submission Comment

Submission Comments Add || Delete

Comments Username Organization Date Posted

Please double-check the values in your operating history. They do not match what was submitted in last year's template. Thank you! FREEMJ_STG PIM 04/02/2024 18 PEor

Records Per Page: (15 v| € < 1of1records > »

Submission Comments x

New Comment *

This was typo and has been fixed.|

967 characters remaining

Close Save
Editing the Submission
In addition to responding to comments, when You can:
the submission is in the “Waiting on Market o Add or remove units (Figure 39)

Seller” status, the market seller can also edit

Add, edit or remove expense and cost items
the submission (Figure 38). * P

o Edit values in the Total Historical Costs tables

e Cancel the submission

Figure 38. Edit Submission Page

% Cost Agent
Edit Submission
Submission Information Cost Adder Information Review Status
Submission ID Major Maintenance Adder Operating Costs Status B Waiting on Market Seller
= Effective date Expiration Effective date Expiration ILAMI:?::: wiae o4102/2024 1814
PUMTST Hraivecota " Bxpraion
o — Note that at the top of the submission, there is now information about the
Rt e submission including the effective and expiration dates for the adders. Those

2024

are currently blank because the submission has not yet been approved.

As when creating a new submission, use the Add button and select the unit from the drop-down list to add units to
the submission. If a unit needs to be removed from the submission, check the box for that unit and then click Delete.

Figure 39. Add or Remove Units

Unit Information
=

Market UnitID § Unit Name $ Unit iypes
99990102 BC TSTUNIT 2 CT T

9990103 BC TSTUNIT 3 CT o

Records PerPage: [15 v| € < 120of2records > P
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From the Actions column, the market seller can also edit the information about a current expense/cost line item by
clicking on the pencil icon, or delete a line item by clicking on the trash can icon.

Use caution with the trash can icon, because the tool will not confirm your choice to delete.

Additionally, data in the Total Historical Costs table(s) can also be edited by clicking on the pencil icon in the Actions
column; however, rows cannot be deleted from this table.

When you are finished responding to all of the PJM questions/comments and making any other necessary edits to the
submission, scroll to the bottom of the page and click Submit. The submission status will change to “Re-Submitted.”
This will prompt PJM to reexamine the submission. To cancel the submission, simply click Cancel.

Submission Approval

When the submission has been approved by PJM, you will receive an email notification. Additionally, on the main
page, the status submission will be set to “Approved,” and the approved adder values will be shown. Last, you can
click the Submission ID to view the effective and expiration dates for each of the adders (Figure 40).

Approved adders should not be included in the cost offer until the effective date!

Figure 40. Approved Submission

Y Cost Agent

Settings Select Columns | (X5

Number
issi Review Year )
Sreni Submission Alias & of Units  ComPany a ; status & Reviewer $
b - Name & 4 " " " . Operating Cost Submitted Status
s Major Maint. Adder  Minor Maint. Adder vay 2
s All v Updated IX Al v

Al v

68 Jic12 2 PIMTST 2024 $104.53/MWh $5.23/MWh $0.20/MWh  04/02/2024 [ Approved 04/02/2024

- % Co$t Agent

Edit Submission

Submission Informatior Cost Adder Information Review Status

Submission ID Major Maintenance Adder Operating Costs s Approved
Effective date Expiration Effective date Expiration IMM Status
e Last status update  04/02/2024 19:23
17172025 12/31/2028 17172025 12/3172025
Organization
PIMTST Minor Maintenance Adder
Effective date  Expiration
Submitted
17112025 12/31/2025
04/02/2024 17:16

Review year

2024
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