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Officers Only – No Risk Policy on File 

Officers initiating this form will be required to choose their name from the drop-down list and continue filling out the form 

details. Upon submission, they will be sent a DocuSign form to initial, sign and submit. Any other role initiating this form 

will be required to choose an Officer from the drop-down list. Once they make the selection, they will be directed back 

to the Company dashboard page, and an email will be sent to the Officer selected with instructions to complete the 

form. 
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Initiate the Officer Certification Form for Your Company (Market Participants Only) 

 

Sign in. Select Maintenance on 

the top navigation. 

Choose the company for which you wish to certify. 

Click on Get Started for Officer Certification. 

(Recertification). 

Wind Test 1, LLC 
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Click on the Officer-only Completion. 
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Select an Officer. 

In this case, the participant does not have a Risk Policy 
on file with PJM. Select Option a. and click Risk Policy 
Upload. 
 
Note: This will open a new tab on your web browser. 
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Upload your Risk Policy here. 
 Confirm that your Policy has all of the 

requirements and then click Submit. 
After submitting your Risk Policy, navigate 
to your previous tab. 
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Click Next Page to continue the Officer 
Certification Form. 
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Option a or b must be selected on this page. Note: This 
page will not appear if the company is not an FTR 
Participant.  
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You must select at least one option. In this case, a, b and c are selected. 
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Based on the selection in eCredit, the company will be able to make the appropriate selections in this area.  
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Based on the selection in eCredit, the company will be able to make the appropriate selections in this area.  
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You must select at least one option. 

If you select Option 4, a text box will appear to enter the 
description. 
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Click the Check Box. 

Click Submit. 
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Click on Review Document. 

The Officer will receive an email 
with a DocuSign Form to complete. 

Click on Continue. Click on the Check Box for I agree to use electronic records and signatures. 
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Click on Start to begin initialing the document.  
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Initial on all required lines. 

Sign Document. 

Click Finish. 

Click Continue. 
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Officers Only – Risk Policy on File 

Officers initiating this form will be required to choose their name from the drop-down list and continue filling out the form 

details. Upon submission, they will be sent a DocuSign form to initial, sign, and submit. Any other role initiating this form 

will be required to choose an Officer from the drop-down list. Once they make the selection, they will be directed back 

to the Company dashboard page, and an email will be sent to the Officer selected with instructions to complete the 

form. 
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In this case, the participant does have a Risk Policy on 
file with PJM. Select Option a. and click Risk Policy 
Upload. 
 
Note: This will open a new tab on your web browser. 
 

Option a. requires that you upload a red line 
version and the updated clean version of the 
Risk Policy. The next page below details 
option 2a. Option b requires that you only upload 

a clean version of the Risk Policy.   
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Upload your clean Risk Policy here. 
 

Confirm that your Policy has all of the 
requirements and then click Submit. 
After submitting your Risk Policy, navigate 
to your previous tab. 
 

Upload your red line Risk Policy 
here. 
 
 

 

Note: The next page of this 
document details option 2b. 
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Upload your Risk Policy here. 
 
 

 

Confirm that your Policy has all of the 
requirements and then click Submit. 
After submitting your Risk Policy, navigate 
to your previous tab. 
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Option a. or b. must be selected on this page. Note: This page 
will not appear if the company is not an FTR Participant.  
 

Click Next Page 
to continue.   
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You must select at least one option. In this case, a, b and c are 
selected. 
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Based on the selection in eCredit, the company will be able to make the appropriate selections in this area.  
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  You must select at least one option. 

If you select Option 4, a text box will appear to enter the 
description. 

Click the Check Box. 

Click Submit. 
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Please refer to the instructions on pages 12 to 16 for next steps.  
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Designee Completion with Officer Review and Signature – No Risk Policy on File 

Any role initiating this form will be required to choose an Officer from the drop-down list, as well as a Designee, the 

person responsible for completing the form. Once they make the selection, they will be directed back to the Company 

dashboard page, and an email will be sent to the Designee selected with instructions to complete the form.   
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Click on Get Started on the Officer 
Certification (Recertification) row. 
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Click on the Designee Completion 
with Officer Review and Signature. 
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Select an Officer. 

Select a Designee. 

Click Next Page. 

NOTE: If the Designee who will be completing the form is not 
in the list, please contact membershipforms@pjm.com. 
The person will need to be assigned the Officer 
Certification Form Role and set up a user in Account 
Manager in order to access the form for completion.  

 

mailto:membershipforms@pjm.com
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You will be returned to the Maintenance Landing Page. An email 
will be sent to the Designee with a link to the form for completion.  
 

Click on the Membership Management 
Community link in the email.  
 

The Designee will receive an email with a DocuSign Form to complete. 
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In order to access the Officer 
Certification Form, log into the Account 
Manager Sign-In Page with your 
Account Manager User Name and 
Password. You would have set up your 
Account Manager User Name and 
Password when the Officer Certification 
Role was requested for you.  
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Upon logging into Account Manager, the Officer and Designee selection screen will 
appear with who had been selected by your company’s Authorized Representative.   

Click Next Page. 
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In this case, the participant does not have a Risk Policy on file 

with PJM. Please upload a Risk Policy and click Next Page.  
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Upload a Risk Policy by selecting the radio button for 
Option a. An Upload Files option will appear. After 
uploading the file, click Next Page. 
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Option a or b must be selected on this 
page. Note: This page will not appear if the 
company is not an FTR Participant.  
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You must select at least one option. 
In this case, a, b and c are selected. 
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Based on the company selections in eCredit, this section will allow for appropriate selections. 
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Based on the company selections in eCredit, this section will allow for appropriate selections. 
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You must select at 
least one option.  
 

If you select Option 4, a text box 
will appear to enter the description.  
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Click the Check Box. 
 

Click Submit. 
 

You will be returned to the Maintenance Landing Page. An email 
will be sent to the Designee with a link to the form for completion.  
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Click on Review Document. 
 

The Designee will receive an email 
with a DocuSign Form to complete. 
 

Click on the Check Box for I agree to 
use electronic records and signatures. 
 

Click on Continue. 
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Click on Start to begin 
initialing the document. 

Click on Next. 
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Click Continue. 

Initial on all required lines. 

Click Finish. 
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Click on Review Document. 

The Officer will receive an email 
with a DocuSign Form to complete. 
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Click on Continue. 
 

Click Start. 
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Initial on all required lines. 

Sign Document. 

Click Finish. 

Click Continue. 
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Designee Completion with Officer Review and Signature – Risk Policy on File 

Any role initiating this form will be required to choose an Officer from the drop-down list, as well as a Designee, the 

person responsible for completing the form. Once they make the selection, they will be directed back to the Company 

dashboard page, and an email will be sent to the Designee selected with instructions to complete the form.   
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Click on Get Started on the Officer 
Certification (Recertification) row. 
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Click on the Designee Completion 
with Officer Review and Signature. 
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Select an Officer. 

Select a Designee. 

Click Next Page. 

NOTE: If the Designee who will be completing the form is not 
in the list, please contact membershipforms@pjm.com. 
The person will need to be assigned the Officer 
Certification Form Role and set up a user in Account 
Manager in order to access the form for completion.  

 

mailto:membershipforms@pjm.com
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You will be returned to the Maintenance Landing Page. An email 
will be sent to the Designee with a link to the form for completion.  
 

Click on the Membership Management 
Community link in the email.  
 

The Designee will receive an email with a DocuSign Form to complete. 
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In order to access the Officer 
Certification Form, log into the Account 
Manager Sign-In Page with your 
Account Manager User Name and 
Password. You would have set up your 
Account Manager User Name and 
Password when the Officer Certification 
Role was requested for you.  
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Upon logging into Account Manager, the Officer and Designee selection screen will 
appear with who had been selected by your company’s Authorized Representative.   

Click Next Page. 
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Select Option a or b. 

Option a requires that you upload a red line 
version and the updated clean version of the 
Risk Policy.   

Option b requires that you only upload 
a clean version of the Risk Policy.   

Click Next Page 
to continue.   
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Option a or b must be selected on this page. Note: This page 
will not appear if the company is not an FTR Participant.  
 

Click Next Page 
to continue.   
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You must select at least one option. In this case, a, b and c are 
selected. 
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Based on the selection in eCredit, the company will be able to make the appropriate selections in this area.  
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You must select at least one option. 

If you select Option 4, a text box will appear to enter the 
description. 
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Click the Check Box. 
 

Click Submit. 
 

You will be returned to the Maintenance Landing Page. An email 
will be sent to the Designee with a link to the form for completion.  
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Please refer to the instructions on pages 39 to 48 for next steps. 
 

 

 

 

 

 

 

  


